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Date:
Position:
Department:
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	Wacher System
	0
	Basic
	Interme.
	Advance

	Accounts
	
	
	
	

	Customs
	
	
	
	

	Import Air
	
	
	
	

	Export Air
	
	
	
	

	Import Sea
	
	
	
	

	Export Sea
	
	
	
	


Please tick the box that you think best describes your skills




0 = No Skills
Basic = Job Registrations
Intermediate = Basic + Compile, Costing, Invoicing, Automation
Advance = Troubleshooting, Multiple product e.g: Import Air & Export Sea



                                                 Please tick the box that you think best describes your skills
	
	0
	Basic
	Interme.
	Advance

	Microsoft Word
	
	
	
	

	Excel
	
	
	
	







Word	Excel
0 = No Skills	0 = No Skills
Basic = Document Layout/Using Wizards, Templates	Basic = Basic Features on Worksheet, Charts & Templates
Intermediate = Find Features and formatting pages	Intermediate = Working with a worksheet, Creating Maps
Advance = Mail Merge, Graphics & Tables	Advance = Protecting Cells/Setting program options

Do you have any of the following training, please specify where you completed your course and at what level: 

· First Aid Training           ____________________________________________________
· Dangerous Goods         ____________________________________________________
· Export Documents         ____________________________________________________
· Quarantine                     ____________________________________________________
· Other(Specify)                ____________________________________________________

Which of the above mentioned training course(s) do you think you need further training to assist you in your current job?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What skills would you like to improve on, and what area of your job would you like to introduce these skills in?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Managers Comments:


Evaluated By: (Signature)                                         Title:                                                            Date:


